STAFF & CARD CONFIGURATION
GUIDE
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Last Updated: 4-9-2020
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BEFORE YOU BEGIN

Technical Support

If you cannot find the answer to your question in this manual or in the Help files, we recommend you
contact your system installer. Your installer is familiar with your system configuration and should be able
to answer any of your questions.

Should you need additional information, please call our Technical Support Help desk, Monday to Friday
9:00 AM to 6:00 PM (GMT +8:00)

Method Details

Phone + 60 (3) - 8068 1929
Fax + 60 (3) - 8068 1922
Internet www.entrypass.net
Email support@entrypass.net
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ERGRTPASS PLATFORM1 SERVER [Standard E dition]
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[Host Mame: Tan-PC [IP Address: 192.168.1.254 |System User: EntryPass |Date/Time: Wed, 13 Apr 2016 10:35:12

Notes: You can find staff icon under ‘Control Panel’ > ‘Company’ tab.
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s View Staff

addF2) | edtry [ velete re) ll Retieshrm) | Py | Finar3)

Filker View — Claszic Wiew

Filter By Staff Mo, ~~ -- S— | Thig view show all staff and wil take a langer time bo
- — dizplay.
Filter ¥ alue

NOTE: When fiter by card's conditior: if cardholder hold® .

= [E] E][I][E] Record Dto 0 of 0

Staff No. | Name

i

Total 5taff on screen: 0

|Total Staff: 0 Total card: 0 [Total Department: 0 | Total Job: 0 Total Shift: 0 [Total Access Level: 3 |Total Access Group: 1

Selection List
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Staff - Add

Perzonal Data | Card Data I Uzer Defined Field I TA User Login I Fingerprint I

Phota
Staff Mo [] Use Running Mo.

M ame

IC Mo

Gender @ Male ) Female

Date of Bith  [\wedresday, 13 Apil . 2016 - |

Drate of Jain I"-.-'-.-‘eu:lnesda_l,l, 13 Aprl | 2016 ;I [
Load l [ Clear

Department
(Best fir: 150 = 150)

Job

Shift Type @ Marmal ) Roster

Shift |

Re=zian Ma

Date of Resign |wednesday, 13 Apil . 2016~ |

Laszt Modified Date: -

Ewoart staff d [ Save and Cloze l [ Save and Mew ] [ Cancel
wport gtaff's recor

Notes: Staff No. cannot support the following symbols:
() “ (Apostrophe) (i) ; (Semi Comma)
(i) “ (Quotation) (iv) — (Hyphen)
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Staff - Add

Perzonal Data | Card Data

Uszer Defined Field I TaA Uzer Login I Fingerprint I

L General I Lift |
Card Mo, Card Type
|
4 [
Total: O of B
2. Click ‘Add’ button

g e
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Delete
Last Modified Date: -
E b stalf d Save and Cloze l [ Save and Mew ] ’ Carcel
wport staff's recar
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Card - Add

Card Mo, |1 3634312 _ Scan From Reader
Card Mame IT.-'-‘-.N —'_]Sn:an Fram Wiiter
General | Lift

Card Type Mormal  AccessCad ¥

Pin Mo, | 000000

Start D ate IWednesday, 13 April

End Date | Monday .13 Api

Acoessibility

Euddy tMode Ma Buddy Mo

Antipazzback Yes

Activate Yes

&dd and Cloge | | Add and Mew | | Cancel |
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S :
Configure Accessibili | 23 |

Access Level 1 Full ficcess ;I
1] Mo Access S
Accezs Group (=) 1 Full Aocess

EBack Door Only

Total: O

fidd [[  addan || Femove || Removesn |
Available Access Group |De9aphm |
Access Main Door Access Main Door |
Total: 1

[ Accept | Cancel |

Notes: The following controllers support Access Level: Controller model: MINI, NMINI,
S3150, N5150
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Arocesz Lewvel

Accezs Group (=)

Accessible Access Group Description |

|

Select access group from
Total 0 ~_ ‘Available Access Group’ list
add || addan ][ Remove —

Available Access Group _— 'bm |
Access Main Door Access Main Door |
Taotal: 1

[ Accept | Cancel |

Notes: The following controllers support Access Group: Controller model: S3200, S3400,
N5200, N5400, N-MINI 2
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-
Configure Accessibility

Access Lewvel I 2

Accezs Group [2] E]

Back Daar Only

Accessible Access Group

Access Main Door

=
l
!
l

Access Main Door

‘ 1. Click ‘Add’ button

e oo Dae Eam DS B S S -

Total: O
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Card - Add

Card Mo. |1 013534812 Scan From Reader
Card Mame IT.-'-‘-.N [] Scan Fram Writer |
General | Lift
Card Type I Marmal Access Card ;I
Fin Mo. ||:||:|IIIIIIIIIIII
Start [ ate IWednesday, 13 Apil 2016 =]
End Date | Monday .13  Apil L2026 | i
Acoessibility 2 -Back Door Only |
Acceszz Main Door - Access Main Door i
|
Euddy tMode Ma Budr’ -
. Click ‘Add and Close’ button
Antipassback Yes
- | |
Activate Yes P
4dd and Close AddandNew | | e |
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P T
Staff - Add
N c— — il el
Personal Data Card Data I dzer Defined Field I Té Uzer Login I Fingerprint I
General I Lift |

Card Mo. |['.El-|’d Type |P-'rnNo. |513rtDa1:E |Er1dDa1:E Access Level

1013534312 Access Card Q00000 13/04/2016 13/04/2026 2 - Back Door Only
4 [l 3
Total 1 of &
Access Group Description
Access Main Doaor Access Main Door I

Last Modified Date: -
Sawe and Cloze ] [ Sawve and Mew l [ Canicel ] ]
i

E=port staff's record
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@ Filker View

Filter By Staff Ma.

."""ﬁn_ger time ko

Filter ¥ alue

‘|

Total Staff on screen: 1

Total Staff: 1 Total card: 1

[Total Department: 0 | Total Job: 0 Total Shift: 0 [Total Access Level: 3 |Total Access Group: 1
Selection List

Notes: After you’ve saved the card data, P1 Server will automatic send the card data to Hardware
according to access level or access group that you assigned.

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE

Copyright © Entrypass Corporation 13




THANK YOU
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