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BEFORE YOU BEGIN
Technical Support

If you cannot find the answer to your question in this manual or in the Help files, we recommend you
contact your system installer. Your installer is familiar with your system configuration and should be able
to answer any of your questions.

Should you need additional information, please call our Technical Support Help desk, Monday to Friday
9:00 AM to 6:00 PM (GMT +8:00)

Method Details

Phone + 60 (3) - 8068 1929
Fax + 60 (3) - 8068 1922
Infernet www.entrypass.net
Email support@entrypass.net

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE

Copyright © Enfrypass Corporation 3

Q


mailto:support@entrypass.net

Platform1 Server Time Attendance System

Platform1 Server Time Attendance System is divided into the following 2 module:
(i)  Standard TA module, which bundled together with free edition of Platform1 Server software, and
(i)  Advanced TA module, which user have to pay for the software license key (dongle key).

Standard TA Module

Standard TA module also known as pre-defined time attendance system, which user have to clearly
define all the time attendance related fields such as normal shift fime, roster shift time, calendar
holidays, first in offset, last out offset and etc.

TA calculation will based on the system setting and raw data. By default, only raw data with valid
events will use to process the tfime attendance records.

Advanced TA Module

Advanced TA module give user more flexible to configure the TA setting. User can configure TA setting
based on normal shift fime or flexible shift time. For flexible shift, user can calculate working hour based
on pairing type, which each complete pair of ‘Valid Card Entry’ and ‘Valid Card Exit’ events will
calculate as time attendance records.

Advanced TA module also support multiple shift in same day for same staff, multiple break time in same
day, multiple OT rate on same working day and etc.

*This document cover standard TA module.
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Configure Normal Shift Setting

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE

Copyright © Enfrypass Corporation 5



Company

Lift

Time Attendance
d Setting

-'Q} Posting

I&r Reason

-é iew

©% TA Report

_;6 Export

=) A Activity

|,-E“ TA Management
" Additional Shift
[ Day shift

Nurmal Shift

l-; Schedule

Guard Tour

utilities

CCTV

——

- [

E =port Ta, Activity

Click ‘Normal Shift’ icon

TA Management

NOTIFICATION

Additional Shift

Day Shift

|Host Mame: Tan-PC
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System User: EntryPass
il y
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ate/Time: Fri, 1300
Date/Ti Fri, 06 May 2016 10:36:36
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E(: ~.'-—- < hift
N N e [ ooe |

Name | Description

Monday

TS

Total: 0
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M ame

I"v'-.-"l:urking Hour

D'escription |Wurking Haour

' Chift - “‘“P—

lan.nn

||:n1nn ||:u:|:nn ||:u:|: o
|na;nn 17.59 ao:

IEIEI:EIEI 17:53

09:00 |1 7:59

In

09:00 |1 7.59

0000 |IZIIII:IZIIZI

|
|
|na:nn |1?:59
|
|

00:00 ||:u:|:nn

OT out grace [ming) I'I 5

OwerTime Setting
|7 OT Claimz Mo

MOTE: Setwork From and work, To to 00:00 to indicate not working

| Sawve and Cloze | | Sawve and Mew
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Shift - Add

Marne IWurking Haour

D ezcription IWnrking Hour

|nnnn 0000 [Wo [00:00  [00:00 =] Joo:0o

_lIZIEIIIIIII [17:59 7] Yes [1300  [13:59 ||:| 2| [o0:00

75 | [glves [1300 [1358 |[o =] [oo00

a9 ves 1300 1353 |0 4] |o0:00

754 Yes 1300|1353 ||:| s (X

59 ves 1300|1353 ||:| 4] |oo:0o

| Sawday  [0300 0000 No [0000 | Joooo | o %] [o0:00

. Hoidyy  fomoo Joooo | e [o000 [oooo | o 2] [ooo0

OwerTime Setting

OT Claims Mo
OT out grace [ming) I‘I 5

MOTE: Set work From and “work. To to 00:00 to indicate not working

| Save and Cloze | | Save and Mew | | Cancel
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" Shift - Add

M ame |W|:|rking Haur

D'escription |Wurking Haour

_ [ooo0 [oo:o0 [ Ho [oooo Joooo
_ [pz00 [17.59 ves  [13:00 :
_ [pzo0  [17:53 ves [1300  [1353

_ [pz00" " [on:00
_ [bo:00 [oo.00

OwerTime Setting

OT Claimz Mo

OT out grace [ming) I'I 5

MOTE: Setwork From and work, To to 00:00 to indicate not working

| Sawve and Cloze | | Sawve and Mew
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" Shift - Add

M ame |W|:|rking Haur

D'escription |Wurking Haour

0000 [Wo (0000 [o0:00

=
=2
=
(=

|nann |17.59 ] ves [13:00  [13:59

0x00 (1759 7l ves 1300 [1353

|17:59 [ ves [1300  [1353 25

||:n1nn ||:u:|:nn ||:u1|:u:| |IIIIII:IIIIII

OwerTime Setting

OT Claimz Mo

OT out grace [ming) I'I 5

1

MOTE: Setwork From and work, To to 00:00 to indicate not working

| Sawve and Cloze | | Sawve and Mew
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r’ —
s ———

M ame |W|:|rking Haur

D'escription |Wurking Haour

0000 {0000 Mo |00:00 00:00 0 +1 |oo:00
Ll

|o%00 1753 ves 1300|1353 |EIII ] |02:00

|o%00 1753 ves |1300 1353 |60 %] |02:00

|17:59 Yes 1300|1353 |En %] |0=2:00

|17.59 Vs

ez

|na:nn
|na;nn
||:n1nn

= O
wow
o o
o O

OwerTime Setting

OT Claims

..........

OT out grace [ming) 15

1

HNOTE: Set work, Fram and *oark, Ta ta 00:00 ta indicate not

| Save and ClofEpeen

L E—
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Description

"M?{day—"] ruesda”—“] wmsda”_“]m

ey |Saurday |Sday oWy

Working Hour

09:00 - 17:59 |09:00 - 17:59 09:00 - 17:53 | 09:00 - 17:55

7:59

/09:00 -00:00 | 00:00 -00:00  00:00 - 00:00

Total: 1

Notes: You can create unlimited normal shift.
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Configure Roster Shift Setting
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Roster Shift Setting

Roster Shift consist of 2 components:

(i) Day Shift : allow user to create individual shift sefting to be applied
to roster schedule. Daily shift defines all the planned daily working
hour which to be applied to yearly roster schedule. This is particularly
flexible when a working changes his / her shift in a daily, weekly or

monthly basis.

(i) Schedule : allow user to plan a yearly shift roster for a staff or @
group of staff. Individual day can be configure to fit to staff's shift.
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Day Shift Setting
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LSS PLATFORM1 SERVER I[Standard Edition]

' Onles Trancackon f = o Aduanced Ta Bunamis Tronero TRy
Pevie Lt 10 et Fosid Tooe Bl Blan Boll Fall | aeapion Control Panel

— —
— BT B = " ol 2 e .
_ & . . .
Ta, Activity TA Management Additional &
e

Time Attendance

L3 Setting

—-——
P Posting @

W

e MHormal Shift Schedule
¥ Reason

-é View

TF TA Report

Click ‘Day Shift’ icon

_;6 Export

=) A Activity

|,-E“ TA Management
" Additional Shift
DEI‘V Shift

—C) Nermal Shift
r; Schedule
Guard Tour
Utilities

CCTV

|Host Mame: Tan-PC [IP Address: 192.168.1.254 |System User: EntryPass |Date/Time: Fri, 06 May 2016 10:41:24

5
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S5} View Day Shift

Total: 0
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-
Day Shift - Add w

Name | M50l 1. Enter shift name and

Description I kd arnitig Shift 07

Colour B Fed ;I

C Silver -
ok, Fed Deductf
B [ Lime . S
C vellow C
[00:00 |00 B Blue 0
B Fuchsia
OwverTime 5| [ Aqua

L1 white el
OT Claimz [THo

OT out grace [ming) I'I ]

MOTE: Set work From and “work, To to 00:00 to indicate not working

 Min. wark

Save and Cloze ] [ Save and Mew ] [ Cancel
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e

Day Shift - Add

M ame |h-15[l1

Description I kd arnitig Shift 07

OT out grace [ming)

Colowr | B Fied Define shift start time and end
——" | / time
From To Ted From ] Sk
[ T Mo [ozoo  Joooo o 2] o000
OverTime Setting
OT Claims Mo

—

MOTE: Set work From and “work, To to 00:00 to indicate not working

Sawe and Cloze ]

[ Save and Mew ] [ Cancel
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e

Day Shift - Add

|M5D1

T 7 ning Shift 01
Tick the ‘Allowed’ checkbox
and define break start and Fied E
i Break Deduct bin. “wiark

Allowed Fram To [rninz] Hour

T ves 1000 1053 |0 4/ |o0:o0

OwerTime Setting

OT Claims Mo
OT out grace [ming) I'I ]

MOTE: Set work From and “work, To to 00:00 to indicate not working

Save and Cloze ] [ Save and Mew ] [ Cancel
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Day Shift - Add

M ame |h-15[l1

Description I kd arnitig Shift 07

Colour I B Fed

|0B:00 1359 [¥] es |1D|:u:| |1|359 | 40000

MOTE: Set work From and “work, To to 00:00 to indicate not working

Sawe and Cloze | | Save and Hew | | Cancel
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Day Shift - Add

M ame |h-15[l1

Description I kd arnitig Shift 07

Colour I B Fed ;I

|0B:00 1359 [#]'es [10:00  [10:59 i

rI:I ver | ime Setting

MOTE: Set work From and “work, To to 00:00 to indicate not working

Sawe and Cloze | | Save and Hew | | Cancel
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M ame |h-15[l1

Description I kd arnitig Shift 07

Colour I B Fed ;I

|0B:00 1359 [#]'es [10:00  [10:59

|ED

OwerTime Setting

OT Claims

OT out grace [ming)
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Add(F2) || Edit(F4) || Delete (F§) | Refesh(F5) || Print (F7)

|Desabﬁm Colour | Time |B'Edc |&Ed: Time
Marning Shift 01 06:00 - fes 10:00 - 10:59

Afternoon Shift 01 - Yes | 18:00 - 18:59
Night Shift 01 22:00 - Yes  02:00-02:59

OFf Day B 00:00 - No 00:00 - 00:00

Notes: Repeat steps from page 19 to 24 for all the day shift setting. You can create unlimited day shift.
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Schedule Setting
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ETGRTERASES PLATFORM1 SERVER [Standard Edition]

Ol NOTIFICATION
T T T T T T T T T T (o Parel

S
— 252 = iy e s Bfi—|
B 7 : i i £/ [#:=)

Lift

|<_<| |<_<|

(%<

Té& Report E xport Ta, Activity TA Management Additional Shift Day Shift

(551

Time Attendance

3 Setting

.

ey Marmal Shift
¥ Reason

—é View

T TAReport

iz TA Activity
|,—E”TA Management C"Ck ‘SChedUIe’ iCOh

"4 Additional shift

[ 7 Day Shift
-6 Normal Shift

Schedule

Guard Tour

Utilities

5
|<_<|

II

|Hest Name: Tan-PC IP Address: 192.168.1.254 |System User: EntryPass |Date/Time: Fri, 06 May 2016 10:57:08
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EE] View Shift Roster =X

- a2 || | || Refresh (F5) || | || caendar || Ciose |
b Y

Mame Déb\ a0 _J

Click ‘Add’ button

206 M T % T F § 5 WM T W T F 5 § M T w T F 5 5 WM T W T F 5 5§ WM T W T F 5§ § M T
January 1 2 3| 48| B T8 9011213 14|18 1617|1819 20| A | 2B |M4|%H|K|F|B| 9] DA
February 1 20 3| 4 BB | T (890N 1213415161718 19|20 22|23 H"|®|T|28|HA
March 1 20 3| 4 BB T e a0 I2] 13415161718 [ 19| 20| 2| 2| 23| M| %% F| M| M9 WA
A 1 2| 3| 45| B T B0 12[ 1314|1516 17|18 [ 19|20 2 |2]|23|24|25|26|27|28])29]30
bl ay 1 2| 3| 45| 6| T8 3|10 |12[ 1314|1816 17|18 [ 19| 20| 2 |22 | 23|24 |8 || 7|82 30H
June 1 20 3| 4B B T8 9012134181617 18 [ 19| 20| A | 2|23 4|k E| 7|89 0
July 1 2 3| 4B B T8 9011213141516 17|18 [ 19| 20| A | 28| M4 % K|F|B| 9] WA
August 1 20 3| 4 BB T B9[] [ 4 )56 17|18 [ 19| 20| 21| 2| 23| M| 2% %| | M| @8] WA
September 1 20 3| 4[5 | B | T B0 1213141516 17|18 [ 19|20 2|2 23|24|28|26|27|28)29| 30
October 1 2| 3| 45| 6| 783|012 1314|1816 17|18 [ 19| 20| 2| 22| 23| 24|28 | 26| F|2|29|30H
Movember 1 20 3| 4 BB T (890NN 1213418617181 20| A | 2|23 4|k|®|F| 28|90
December 1 20 3| 4[5 B 7@ 9012134151617 |18 [ 19| 20| A2 P3| M8 K|F|B| 9| WA
Dray Shift Info:

Total: 0
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i B

Shift Roster - Add

Marne |Shift & . - 1. Enter shift roster name and
Description [SHit L description
4 2016 » M TWTFSSMTWTFSSMTWTFSEMTWTFSSMTWTFSSHMT
January 1]2]2|4|5|6|7| 2] 9101112131 4{15(18}1 7119|2021 | 22|23 24| 25| 26| 27| 25{ 25| 30[ 21
Februaw | 1]2|2|4|5|6|7] 2| alol11[12(13)14{15[16]17{18]19|20(21|22|23| 24| 25| 26| 27|28 29
March 1 2]a|4|s|6|7|a|al1ol1{12(12)14{15[16]17{18{19]20{21 |22|23| 24| 25|26|27{ 28]25| 20( 21
il 1|2|2|4|s|6|7]| 2|9 10/11[1213]14{15(16]1 7119|2021 |22|23| 24| 25| 26| 27| 28] 23|20
b 1|2]2|4|s|e|7] ] altol11]12[1214/18[16]1 7|1819|2021|22|23| 24| 25| 26| 27{28|29] 30( 21
June 1z|2|a|s|&|7|2|alol1]12[12)1415[16|17[18[19|20(21 [22|23| 24|28] 28] 27| 28] 23] 20
July 1|2|2|4|5|6|7]| 2|9 [1011]12[13]14{15(16}171819|2021| 22|23 24| 25| 26| 27| 25| 25] 30[ 21
sugust 1] 2]2|4|s|e|7] ] altol11]12(1214/15(1617\18[19]20{21|22|23| 24| 25| 26| 27{ 28] 29| 30[ 21
S eptember 1|2]3[4]s|6|7]| 8 ~lalaalinlialiilaeliclazlialialanlnalanlanlnalaeloglo 7l agloglan
October 1]2|2|4]5]|e 2 Click 'Assistance’ tab 24| 25| 26(27| 28{23(20] 1
Naverber HEENE G EHEE I Ppal29(30
Decermber 1|z|3[4]s|s|7|l’ 14\15[16[17|18{19[2021| 22|22 24| 25( 26 27| 25{ 29] 30[ 21

Day Shift Info: 2016/03/23 - [ Clear Selection ] [ Clear &ll ]

Diap Shift | Holiday| Assistance | Selection Style | Color Setting |

| Save and Cloze ]

|
t 3. Click 'Assistance’ button J[ S 2ve and New ]
|

[ Azsistance }

Cancel ]
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From date; I-.Ianuar_lrl

Tao date: IDecember ;"31 j

Cray zhift pattere:

D ay Shift . MS01 - Morming

| Az=ign | | Cloze
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55l View Day Shif

Add (F2) Edit(F4] || Delete (FE) || Refresh (F5) || Print (F7) | Select |

Name Description Calour
ASD1 Afternoon Shift 01

Marning Shi
Night Shift 01
Off Day

Time

Break

Break Time

Deduct (mins)

Miry W

1400 - 21:59

fes

18:00 - 18:59

0700

ordams |

06:00 - 13:59

fes

10:00 - 10:59

07:00

Yes

. 2200-05:58

fes

02:00 -02:59

0700

Yes

~|MNo

00:00

Mo

00:00 -00:00

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE

Copyright © Entrypass Corporation

31




-
Assistance w

Fonda Py TR Click ‘+' button to add the
Todste  |December  v|[31 2] selected ‘Day Shift’ into the
day shift pattern list

Cray zhift pattere:

| W 145071 - Morring Shift 07
B 4507 - Moming Shift 01
| B 4507 - Moming Shift 01
‘ B 4507 - Moming Shift 01
|

B 4507 - Moming Shift 01

D ay Shift . bS50 - Morning Shift 01

: [ asn |

Notes: Repeat steps from page 31 to 32 for all the day shift setting.
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-
Assistance

From date: I-.Ianuar_lrl ;"'l j

MS0T - Might Shift 01
HES0T - Might Shift 01
MS01 - Might Shift 01
B OO0 - Qff Day
B 0D - Of Day

D ay Shift . 00 - 0ff Day

T date: IDecember ;"31 ﬂ
Cray zhift pattere: r
W00 - O Day = 4

MS07 - Might Shift 01

HSOT - Might Shift 01 + |

Click *Assign’ button to assign
day shift pattern into selected
date
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Shift Roster - Add

Mame |Shift &
Drezchnption |5 hift &,
L 2006 (» M TWTFSSMTWTFS SMTWTFS SMTWTFSSMTWTFEFSSMT
January
e lorzdzs | | |
b arch 1
Api 2] 9)10)11)14] 30
May
I EREED
m EEZEE
| EETEE
| September
| October
- November [
i December
i Cray Shift Info; 2016471 2/03 - Shift = [MS01] Morning Shift 01 [ Clear 5 election ] [ Clear & ]
: Day Shift ] Holiday Assistance l Selection Style ] Color Setting
___,{ Save and Cloge ]

L Azsiztance J _ — |
L Click ‘Save and Close’ button J

[ Save and Mew ]

[ Cancel |

F i

Notes: System will auto insert day shift pattern into calendar according to your selection.

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE

Copyright © Enfrypass Corporation 34

Q



25) View Shift Roste

Add [F2) Edit (F4) Delete (F6) || Refresh (F5) || Print [F7) Close

Mame | Description |
Shift A shift A |

Click ‘Close’ button

2016

Januany

February nnn
March
s o [0 [0l e
o 1 [ ]2
o Co 0 e[| )
m EEDRBnn
s Cal [ e )
September n

|
¢ [s ] 7]

October

Maovember

December

Dap Shift Info: 2016402424 - Shift = (D] OFf Day

o o a2

(5 ]alal | ||

(o|a|z|a|a]
(2| 0]u|a| o]
(oulals|a]
(5 |aaa]

Total: 1

Notes: You can create unlimited shiftf schedule.
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Assign Normal Shift or Roster
Shift to Card Holder
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ETERERES PLATFORM1 SERVER [Standard Edition]

o v

@

B

q System User System User tenu Control

)

Company

m Menu Control

Staff
lb Dept
&%. Job

|-'.-l'r Holiday

I-is Leave

=
+
%<

@

Time Attendance

@

Guard Tour

utilities

<< M«

Holiday

Click ‘Staff' icon

NOTIFICATION

|Host Mame: Tan-PC [IP Address: 192.168.1.254

System User: EntryPass
il y
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Filter View

i@ Filber View
Filter By Staff Mo,

Filter W alue Tonoo

MOTE: When filter by card's condition: if cardholder holds more than one card, card which meet the filker will be shown in red co — "'*Hlackptlh_l.

= [E] E]E][E] RecordTtol of 1

*

Total 5taff on screen: 1

[Total Staff: 3 Total card: 3 [Total Department: 0 [Total lob: 0 Total Shift: 2

Selection List

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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|Tota| Access Group: 1




Classic View

Add [F2) Edit (F4) Delete (F6) | Refiesh (F5) || Print [F7) Find (F3)

Filker Wigw ~Clagsic Wiew

Filter By Staff Mo, This view show L uill kake & longer time b

dizplay.
Filter W alue Tonoo | - Filter

MOTE: When filter by card’s condition: if cardholder holds more than one card, card which meet the filker will be shown in red color, atherwize black, color.

= E]E]@ Record1to 3 of 3
StaffNo. Name Card 1 Card 2 Card 3

HOoo01 HING 1011821724 (1) [more
HOooo02 HAZIM 1485109924 (1) [more]
To0001 TAN - 1013534812 (1) Imore]

2. Select staff data and

*

Total Staff on screen: 3

[Total Staff: 3 Total card: 3 [Total Department: 0 [Total lob: 0 Total Shift: 2 [Total Access Level: 2 [Total Access Group: 1

Selection List
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-

Staff - Edit

Staff Mo,

M ame

IC Mo
Gender

D ate of Birth
D ate of Join
D epartrnent
Jaob

Shift Type
Shift

Fe=ign

[Tonod

|mr~4

il ale

Friday

Friday

Mo phato

Select shift type

!
!
|
|
Marral ) Roster

[ Ma

Date of Resign | Friday . 6 May 2016 ~|

Laszt Modified Date: 06/05/2016 11:23

E wport staff's record
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Normal Shift

-

Staff - Edit

Staff Ma.

M ame

IC Mo,

Gender

D ate of Birth
D ate of Join
D epartment
Job

Shift Tyupe
Shift

Feszign

D ate of Resign

Perzonal Data I Card D ata I IJzer Defined Field I Ta Uzer Login I Fingerprint I

|TDEIIZIIZI1

|mm

b ale

) Female

Friday

. B

May 2016 |

Friday

. B

May 2016 |

|
|
|
|
Marmal

) Roster

||
{ E wport staff's recond

Lazt Modified Drate: 06/05/2016 11:23

Mo phaoto

| lead || Clear

{Best fir: 150 * 150)

1. Select normal shift
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Normal Shift

Add [F2) Edit [F4) Delete [F6) Refresh [F5) Print [F7] Find [F3]

@ Classic View

Filker Wigw
Thig view show all staff and wi ) =t lime ba

Filter By Staff Mo
dizplay.

Filter Value [+ Filter

MOTE: When filter by card's condition: if cardholder holds more than one card, card which meet the filker will be shown in red color, othenwise black color

|shift

HOoo01 1011821724 (1) [more
1485109924 (1) [more]

HODOO2Z
00001 Warking Hour 1013534812 (1) [more]

*

Total Staff on screen: 3

[Total Staff: 3 Total card: 3 [Total Department: 0 [Total lob: 0 Total Shift: 2 [Total Access Level: 2 [Total Access Group: 1

Selection List
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Roster Shift

-

Staff - Edit

Ferzonal Data I Card D ata I Idzer Defined Field I Ta User Login I Fingerprint I

Staff Ma. |TIZIIZIIZIIZI1

Marne IT,&,N

IC Mo, I

Gender bl 2l

) Female

Crate af Birth Friday

. B

May 2016 |

Crate af Join Friday

. B

May .2016 |

D epartment

Job

|
|
|
|
Shift Type ) Momal

Roster

Shift

Reszign

D ate of Fesign I

N
{ E=port staff's record

Last Modified Date: 06052016 11:23

2. Click *Accept’ button

| Load ||

Clear

{Best fit: 150 * 150)

J

Cancel
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Roster Shift

a2 View Staff

¥
Add (F2) Edit [F4) Delete [FB) Refresh (F5) Print [F7) Find (F3)

Filker Wigw

@ Classic View
Filter By Staff Mo

Filter W alue Tonoo | - Filter

MOTE: When filter by card's condition: if cardholder holds more than one card, card which meet the filker will be shown in red color, othenwise black col

Thiz view show all staff and will take
dizplay.

Card 1 \Card 2
1011821724 (1) [mare]
1485109924 (1) [mare]
1013534812 (1) [more]

HOo001
HOo00Z
ToooO1

*

Total Staff on screen: 3

[Total Staff: 3 Total card: 3

[Total Department: 0 [Total lob: 0 Total Shift: 2 [Total Access Level: 2 [Total Access Group: 1

Selection List
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Edit Personal Staff Roster
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ETEREREE PLATFORM1 SERVER [Professional Edition]

@ r
Arfie Traneackon  Diesie st 140 Eusrd Toue Floor Flan R Cadeared T Buramic Triooernn W=
s ¥ BollCal  Location Control Panel

T » @

q System User System User tenu Control Staff Tepartment Job Huoliday

@

)

Company

m Menu Control

Staff
lb Dept
&%. Job

|-'.-l'r Holiday

Click ‘Staff’

I-is Leave

Li

F

Time Attendance

Guard Tour

utilities

-

g
73

Paosting [Auta)] activated at 2016/05/06 16:02 [Statuz: Done at 2016/05/06 16:02)

NOTIFICATION

|Host Mame: Tan-PC [IP Address: 192.168.1.254 |System User: EntryPass |Date/Time: Fri, 06 May 2016 16:10:46
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Add (F2) Edit [F4] Delete [FB) Refresh [F5) Print [F7) Find [F3)

Filter Wigw

Filker By Staff No. Thiz view show all staff and will kake a longer time to
display.

Filter Y alue TO0a0

-

«

Total Staff on screen: 1

[Total Staff: 3 Total card: 3 [Total Department: 0 [Total Job: 0 Total Shift: 2 [Total Access Level: 2 [Total Access Group: 1

Selection List

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE 4
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- — ——
Staff - Edit -

Perzonal Data I Card Datal ser Defined Field | Ta Uszer Lu:nginl Fingerprint

— Photo
Staff Mo, [To0001
Name [Tan
IC Mo,
I I Mo phato
Gender @ Male () Female
Date of Birth | Friday E May 2016 =
D ate of Join I Friday . B May 20016 -
Department - | |[¥] . .
| =] (& 1. Click option button
Job I
Shift Type ) Mormal @ Roster
Shift I Shift &, Shift &,
e " Add Shift
| Edit Staff Roster
D ate of Resi Refresh

Laszt Modified Date: 06/05/2016 16:13

! Accept | | Cancel
E wport staff's record p

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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M ame |Shift 2

Dezcrption IS hift A,

4 26 »MTWTFSSMTWTFSSMTWTFSSMTWTFSSMTWTFSSHMT

January 1. Select the date that you F
F;hru?_ want to change the day shift

April — '
ey | iz
e CEEET

s EEEEE

sugus EEDEE

S eptember
ceobe mg 1 hehel e

ot ceisiorosiognl | |

ACi1 71 ol1alan

December

Day Shift Info: 2. Click ‘Day Shift’ option to
select day shift

| Selection Style I Color Setting I

Day Shift . MS01 - Morning 5

Cancel

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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55l View Day Shif

Add [F2) Edit [F4) Delete (F6) || Refresh [F5) || Print [F7)

Name Description Colour | Time

Break

Break Time

AFD1 Afternoon Shift 01 14:00 - 21:59

fes

18:00 - 18:59

Morning Shift 01 0&:00 - 13:59

fes

10:00 - 10:59

Might Shift 01 22:00 - 05:59

fes

02:00 -02:59

00:00 -00:00

Mo

00:00 -00:00
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Staff Roster
e e ——

M ame |Shift 2

Dezcrption IS hift A,

4 26 »MTWTFSSMTWTFSSMTWTFSSMTWTFSSMTWTFSSHMT

January
=T olooed, | |
b arch 1
Api BEERE 30
oy ool el
o EHEED
s EEREE
e EETEE
S eptember
Octaber
e el aclazlaolaa
Decerber Click *Set’ button

Diay Shifk Info: 2006/12/03 - Shift = [AF0T] Afternoon Shift 07

******* /ﬁﬁ%ﬂl _I
Da_'r'Shlftl Selection Style I Color Setting I
V 4
Dray Shift; HSOT - Might Shift 01 Set [ — ]
[ Cancel ]
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-

Staff Roster

Mame |Shift 2

Dezcrphion IS hift A,

4 2016 » MTWTFSSMTWTFSSMTWTFSSMTWTFSSMTWTFSSMI

January

ey olrood, | |

e EEEEE

soi BEIEME

b 2y

June

July

EEEED
EEREE

S eptember
October T DECEE
ovenbe EEECE. NEN

December

Drap Shift Info: 2016/12409 - Shift = [AF01] Aftermoon Shift 01 L
Click 'Ok’ button

Dap Shift | Selection St_I.JIEI Calar SEttingl

Dray Shift: M50 - Might Shift 01

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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" T T———
Staff - Edit

Perzonal Data I Card Datal ser Defined Field | Ta Uszer Lu:nginl Fingerprint

Staff Mo. |TIZIIIIIZIIZI1

M ame |mr~4

IC Mo I

Gender b ale

[rate af Birth Friday

|
[rate of Join I Friday
|

D epartrnent

Jaob I

Shift Type ) Mormal Floster

Shift IShift &, Shift &,
Fe=ign Ma

[ ate of Resign

Click ‘Accept’ button

Laszt Modified Date: 06/05/2016 16:13

E wport staff's record

Mo phato

| load || Cla

(Best fir: 150 # 150)

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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Add (F2) Edit [F4] Delete [FB) Refresh [F5) Print [F7) Find [F3)

Filter Vigw Clazsic View

Filter By Staff Mo Thig view show all staff a . “aner ime to
display. R

Filter Y alue TO0a0 | - Filter =

MOTE: When filter by card's condition: if cardholder holds more than one card, card which meet the filker will be shown in red color, other

= @ E]E]@ Fecord 1 ta 1 of 1

StaffNo. Name i Card 1 \Card 2
T00001 TAN 1013534812 (1) [more]

«

Total Staff on screen: 1

[Total Staff: 3 Total card: 3 [Total Department: 1~ [Total Job: 1 Total Shift: 2 [Total Access Level: 2 [Total Access Group: 1

Selection List

q
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Holiday Setting
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ETERERES PLATFORM1 SERVER [Standard Edition]

o v
TR BolCal  Location Control Panel

B B 2 W &

System User tenu Control Staff Department Job

@

)

Company
q' System User

m Menu Control

82, staff

lb Dept

2 30b Click *Holiday' icon
chlil:lzl',-r

I-is Leave

Li

F

Time Attendance

Guard Tour

utilities

-

g
73

Paosting [Auta)] activated at 2016/05/06 171:38 [Statuz: Done at 20016/05/06 11.38)

NOTIFICATION

|Host Mame: Tan-PC [IP Address: 192.168.1.254 |System User: EntryPass

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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ate/Time: Fri, 3 4
Date/Ti Fri, 06 May 2016 11:39:13

Q



Zs) View Holiday

Name

X

Total: 0
Command
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bass 2016

Wi'ed

Sawe and Cloze

Save and Hew

Cancel

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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M ame

“early

[] Mo

Sawe and Cloze

Save and Hew

Cancel

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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-
Holiday - Add
H 4 Jan 2016 b B
SUn hdon Tue Wil Thu Fri Sat
2
3 4 5 B 7 8 g
10 B 12 13 14 15 1E
17 19‘ 2. Enter holiday name 22 23
24 o5 27 2 24 Al
3. Tick the checkbox for yearly
3 type holiday
4. Click ‘Save and Close’
M ame |NEw’*~fEﬂH
e O Ol
Yearly V] es b
Save and Close T Save and Hew | | Cancel

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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Add [F2) Edit [F4) Delete (FG) Refresh (F5) Print [F7) Close

Date {dd/mm)

| Year

| Yearly

[Nae |

o1fo1
24f01
0802
08/02
01/05
21f05
06/07
o7/07

2016
2018
2016

¥

MEW YEAR

THAIPUSAM

CHINESE NEW YEAR DAY 1
CHINESE NEW YEAR. DAY 2
LABOLR DAY

WESAK DAY

HARI RAYA DAY 1

HARI RAYA DAY 2
MALAYSIA MATIONAL DAY
HARI HAJI

DEEPAVALL

== =Z2|=< | Z2 | =2|=Z= =<|=Z=2 =2|=2

CHRISTMAS

Total: 12
Command

Notes: System will only update the holiday setting to conftroller if the holiday date is fall on current year. If
the holiday setting is belong to next year, then this holiday setting won't be auto send to controller. When
the year is coming, user have to manually send it to controller.
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Leave Setting
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ETERERES PLATFORM1 SERVER [Standard Edition]

o v
TR BolCal  Location Control Panel

B B 2 W &

q System User System User tenu Control Staff Department Job

@

)

Company

m Menu Control

82, staff
lb Dept

& 100 Click ‘Leave’ icon

|-'.-l'r Holiday

@ Leave

Li

F

Time Attendance

Guard Tour

utilities

-

g
73

Paosting [Auta)] activated at 2016/05/06 171:38 [Statuz: Done at 20016/05/06 11.38)

NOTIFICATION

|Host Mame: Tan-PC [IP Address: 192.168.1.254 |System User: EntryPass
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a2 View Leave

Add (F2)

9
Application Date  |Stafte,  |Neme Dept Job shift

Total: 0

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE @
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1. Select application date

rLea-.re—Add
Application Date | Fiday € May 2016 |
Staff Ha U ndefined
M ame I
D epartment I
Job |
Shift I
Fram I Friday . B May 2016 LI
To | Fiday . B May 2015 =l
Reazon ndefined
Save and Cloze | | Save and Mew | | Cancel |
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28] View Staf
Add [F2) Edit [F4) Delete (F6) || Refresh [F5) || Print [F7) Find [F3) m
Filter Vigw ; ] Clazsic View
Filter By Staff Mo, |r e 7 Thiz view show all staff and will take a lo

- display.
-

ard which meet the filker will be shown in red color, otherwize black color,

ime to

= mnnm Record 1to 3 of 3

o PFF -

TS Working Hour 1011821724 (1) [more]
TS Working Hour 1495109924 (1) [more]

<[ r
Total Staff on screen: 3
Summary of Staff: [Total Staff: 3 Total card: 3 [Total Department: 1~ [Total Job: 1 Total Shift: 2 [Total Access Level: 2 [Total Access Group: 1
Command

Selection List
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Application Date

Staff Mo 100001

( 1. Select start date and end

N ame [Tan | date of leave

Departrent |TEI:H <

Job [Ts

Shift [+/orking Hour

Fram I'W'edne& 18 May L 20B LI
Ta I Thursday .13 May | 2016 LI

Reazon

I ndefined

Save and Cloze | | Save and Hew

~ Cancel
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T Reason d
T T R [Nl B T

Dass Tips

Annual Leave ) | Annual Leave

Hospital Leave Medical Leave
Maternity Leave Annual Leave
Medical Leave Medical Leave

Total: 5

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE U
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Application Date
Staff Mo

M ame
Department

Jaob

Shift

Fram

To

Reazon

|mN

|TEEH

|TS

I"v'-.-"l:urking Hour

I"-.-'-.:"ednesda_l,l, 18 A=

| Thursday .13 | Click ‘Save and Close’ button

Annuallw

o c

Sawe and Cloze Sawve and Mew

|

Cancel
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norn || capn | vioero | neenen | pen | ome
Application Date | Staff No Name Dept Job shift . =From Leave To |Reason
15

[2016/05/06 |T00001 TAN TECH ' Working Hour 1201 . 2016/05/19 | AnnualLy
\\.
—
—

Total: 1
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Time Attendance Setting
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Time Aitendance Setting

Time Attendance Setting divided into 3 tabs:

. General : to define input for posting of raw data, working hour
calculation’s method, OT alignment for working day and OT rate
for holiday.

. Range :to define working hour and break hour capturing range,
working hour and break hour offset range

ll. Posting : to enable or disable auto posting, auto export, auto
purging, authorize record and posting event types.

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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ERTRTPAES PLATFORM1 SERVER [Standard E dition]

@ |
' Orline Tranzaction  Dewice List /0 List Busrd Towr Flaor Plan BallCall  Location  Advanced T4 Duraric Trigaeing  BE ntral P

Cantral Panel

NOTIFICATION

iE

T& Report Export Ta& Activity TA Management Additional Shift Day Shift

Click ‘Setting’ icon

Marmal Shift

(] TA Activity
|_-E' TA Management

“dp Additional shift

[ Day Shift

) Normal Shift

|—§ Schedule

Guard Tour
Utilities

CCTV

Posting [Auto] activated at 2016/05/06 11:38 [Statuz: Done at 201640506 11:38)

|Host Mame: Tan-PC IP Address: 192.168.1.254 |System User: EntryPass |DatesTime: Fri, 06 May 2016 12:04:22

5
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General

5 —
Time Attendance Setting - - e -— W

Time Attendance mode @ Standard ) Advance

1. Select input for posting of
raw transaction

.......................

: ieneral I Fange | Pazting |

— Poszting

Include month processing when posting

Frocess hanzactions from | @) |n Feader only- 7 |h and Qut Beader

2. Select working hour

— Working Hour Calculation

@ Last Out Minus First In

() Lazt Out Minus Start "/ orking Time (if staff iz Early In) or First In [f staff iz Late 1n)

— Owertime

OT Alignment Maone | R . 3. Select 'OT Alignmen’r' and

If day iz holiday, pleaze aszsign the OT to 0 0T20 @ 0OT30

| Ok || comce |

Notes: OT Alignment: The smallest block of time to be calculated as over time. OT Rate
Factor: Select OT rate factor for holiday.

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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Range

Time Attendance mode Standard () Advance

| Fozting I

— wWorking Time
Offzet

First In Offset LT

Last Out Offzet rinLtes

Grace Time

Early [ rmirutes

Late In | mirtes

(

E arly Ot mirte

Late Out minLtes

Grace Time

2. Define allowance range for

- —
Time Attendance Setting - - e —~—

1. Define capturing range for
working hour

zel

First Out Offzet B0 | minukes

Lazt In Offzet =] = minutes

Early Out 10 2 minutes

Late Out 10 a1 minutes

Maote: b4 axirum minutes that pou can et iz 1439 e 23:59 hours

Cancel
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- —

Time Attendance mode

First In Offzet
Last Out Offzet

Grace Time

Early [
Late In
E arly Ot

Late Out

Time Attendance Setting -

Standard

Range

i

() Advance

1. Define capturing range for

180
360

-

-,

break hour

mirLtes

minLtes

rinLtes
minLtes

minLtes

Last In Offzet

Grace Time

Early Out

Late Out

miriLtes

miriLtes

miriutes
mirLtes
miriLtes

miriLtes

Maote: b4 axirum minutes that pou can et iz 1439 e 23:59 hours

|

Cancel

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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Posting

L™

7 —_—

Time Attendance Setting -

Time Attendance mode @ Standard ) Advance

Eenerall Fange Fosting |

Fozting
Enable Auto Export

Time: |2|:|;|:||:| Lazt Updated [y mm/dd]; |2|:|‘| EAORA05

Mewver ovenanite authorized record

Include Wwirong Time Zone [Enty) Include Wiong Time Zone [Exit)

Include Antipazzback, Wiolation [E ko] Include Antipassback Wiolation [E =it

Include Ta Clocking [Entre & Eit B

1. To define auto posting
time (only), fo enable
auto export, to enable or

- Purging
{E nable Auto Purging:

Month(s] to keep I‘I 3,. [max 120 monthz)

p

2. To enable auto purging and

[[ cancel

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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Manually Posting
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ERTRTPAES PLATFORM1 SERVER [Standard E dition]

NOTIFICATION

Cantral Panel

— _ P 3 = e P
Company ( gk 3 ERL & B - LIE:J

Setting Posting T& Report Export Ta& Activity TA Management Additional Shift Day Shift

Marmal Shift

Time Attendance

Click ‘Posting’ icon

(] TA Activity

|7 TA Management

“dp Additional shift

[ Day Shift

) Normal Shift

|—§ Schedule

Guard Tour
Utilities

CCTV

Posting [Auto] activated at 2016/05/06 12:07 [Statuz: Done at 201640506 12:07)

|Host Mame: Tan-PC IP Address: 192.168.1.254 |System User: EntryPass |DatesTime: Fri, 06 May 2016 12:10:48

5
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1. Select start date and end

—Date

Fram: I Thursday . 5 Map==

Tor I Thursday . 5 May

L ak -][ Fanc:el

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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Info @

" Posting has been activated. Flease refer to
\lj) bottom panel of application for status,

Click ‘Ok’ button

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE
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ERTRTPAES PLATFORM1 SERVER [Standard E dition]

OF¥ NOTIFICATION
Onine Transaction  DeviceList  1/0 Lis  Guard Tow  FloorPlan  BollCal  Location  Advanced TA  Denamic Triggeing [ETeT3

Cantral Panel

System

Company

- B

Ta& Activity

Setting T& Report Export TA Management Additional Shift Day Shift

Marmal Shift Schedule

Time Attendance

(] TA Activity

|7 TA Management

“dp Additional shift

[ Day Shift

) Normal Shift

Check here for posting
progress

Guard Tour (¥

|—§ Schedule

utilities Al

B
CCTV ¥

Pasting [Manual] activated at 2016/05/06 1212 [Statuz: Done at 2016/05/068 12:12)

Hide

|Host Mame: Tan-PC IP Address: 192.168.1.254 |System User: EntryPass |Date/Time: Fri, 06 May 2016 12:13:07
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Reason Setting
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NOTIFICATION

Company 3 X ) I'_:LEEJ
— Setting 3 T& Report Export Ta& Activity TA Management Additional Shift Day Shift
Time Attendance

—: Setting

[i2]Resson Nomal Shi Click ‘Reason’ icon
—é View

© ¢ TAReport

(] TA Activity

|7 TA Management

“dp Additional shift

[ Day Shift

) Normal Shift

|—§ Schedule

Guard Tour
Utilities

CCTV

Posting (Manual) activated at 2016/05/06 12:12 [Status: Done at 2016/05/08 12412)

|Host Mame: Tan-PC IP Address: 192.168.1.254 |System User: EntryPass |DatesTime: Fri, 06 May 2016 12:13:23

5
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Zg) V /iew Reason

| asara | caro fl oot i) | Rehesh i | | Cose |

Name / By, 0 Type

[Annually | Annua - | Annual Leave

ComplLv [C passio Annual Leave
HLLv Hospital Leave

Matemityly ~ Mate
MedicalLv Medid

Total: 5
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1. Enter reason name and
description

Reason - Add

P

Mame ISite Meeting

Dezcrption

ISite kMeeting

Type

| Save and Close—

lick ‘Save and Close

Notes: For reason that related to leave application, please don't leave ‘Type’ as 'None'
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| courn || ooltor) || R || Pinen) || coe

Annual Leave |Annual Leave

Compassionate Leave Annualleave
Hospital Leave |Medical Leave
Maternity Leave Amnualleave
MedicalLv Medical Leave Medical Leave |
Site Meeting Site Meeting ‘None |

Total: 6
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View Time AHendance
Records
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Company
Lift

Time Attendance

L3 Setting

X Posting

_)C:’ Reason

‘u"i ew
TF TA Report

_;6 Export

=] TA Activity

|--~ TA Management
. 1

* Additional Shift

& Day Shift

() Normal Shift
l-; Schedule
Guard Tour
Utilities

CCTV

Paosting [Manual) activated at 2016/05/06 1212 [Status: Done at 2016/05/06 12:12)

Marmal Shift

Reaszon

Ta, Activity TA Management

Click 'View' icon

NOTIFICATION

Additional Shift

Day Shift

|Host Mame: Tan-PC

[IP Address: 192.168.1.254

System User: EntryPass
il y
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ttendanc

| pos | Rt | Cear || auhoice [| Roresn || cose |

= @ E] E]@ Record 1to 1 of 3

ba'ee |staffNo |Name

| shift | Work Hour |07

2016/05/06 | HO0001 HING

| Working Hour | 10:01 01:46

2016/05/06 HO0002 HAZIM
2016/05/06 | T00001 TAN

Working Hour 10:01 01:46
Working Hour | 10:01 |01:46

Double click this bar to extract
the hidden menu

Notes: View Time Aftendance window will always show the up to date posted data. For other posted
data, user have to select the date from the filter option
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= @ E]E]@ Record 1 ta 1 of 3

[veowt | cox | oo | ren o

Date

Staff No

Shift

2016/05/08

HO0001

Working Hour

2016/05/06

HOo002

Warking Hour

2016/05/08

TOODO1

Werking Hour

Attendance Data | Break Data I Extra Datd

Filter

rFilter

From:

ByStaft |

!
By Job: I
|

| Thusdsy . May 05,2016 =] w0 |

By Event ILate In

| Al

j [] &0

By Dept:

j [] &0

j [#] &1

By Shift:

j [] &1

1. Click 'Filter’ tab
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= @E]E]@ Record 1 ta 6 of B

Date |staff o |shift |Wark Hour

2016/05/05 | HODOOL ' BT T

2016/05/05  HOOOD2 Warking : Select and double click the
2016/05/05 | TOOOO1 Working Hour| 10:01

2016/05/06  HODOO1 Working Hour 10:01

2016/05/06 | HODODOZ Working Hour| 10:01

2016/05/06  TOODOL Working Hour 10:01

More

Altendance Data' Break, Datal Extra Data Filter |Sort |

~Filte
Frar | Thusdsy . May 05,2016 «| to | Fidy .6 May 2016 =

ByEvent  |Lateln | M

ByStaft | <] Ma
| <] Ba

Bydob: | | A
|

By Dept:

By Shift: j Al
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Authornize

— Record of staff to be authorized

Date: |2|:|1 E/05/05
i Staff Mo.: |TIZIIZIIZIIZI'I
N Mame: IT.ﬂ.N

% Avnthorize Normal Attendance

Attendance I Ereak |

—In
Haz In
Date In: I Thureday . 5 Map | 2016 ;I
Tmelr: |8 2] |20 3 Modify time in and time out
- Out - —
I Has Out
Drate Out: I Thureday . 5 Mapy 2016 ;I
Time Out: |19 2] |21 2
| |

| Reason: I[N arie] [Maone) ;I

Rermark.z.: I

E Luthorize i [ Cancel
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Authorize

— Record of ztaff o be authorized

Diate: |2m E/05/05
| Staff Mo.: |TDDDEI1
| M ame: IT.-E‘-.N

i+ Authorize Nommal Attendance

Attendance I

—In
Haz In
Doate ln: I Thursday . 5  May 2016 ;I

Timeln: |08 2| |20 2]

— Ot |
Has Out
Date Out; I Thursday . 5 May 2016

Time Out: |19 %] |21 2]

=] 1. Select reason and enter
remarks for record purposes

FReasan: I Site Meeting

IKL zite meeting

Authorize ] [ Cancel
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Post

Recod1toBof B

[veowt | cox | oo | ren o

Date

Staff No

Shift

2016/05/05

HOO001

Working Hour

2016/05/05

HOo002

Warking Hour

2016/05/05

TOODO1

Werking Hour

2015/05/06

HO0001

Warking Hour

2016/05/08

HOo002

Working Hour

2016/05/06

TOOOO1

Working Hour

More

Altendance Data' Break, Datal Extra Data Filter |Sort |

rFilter

From:

By Event

ByStaft |

!
By Job: I
|

| Thusday . May 05,2016 «| to | Friday

ILate In

| [

JB May 2016 v

j [] &0

By Dept:

j [] &0

j [#] &1

By Shift:

j [] &1
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Time Attendance Report
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ERTRTPAES PLATFORM1 SERVER [Standard E dition]

Company
— Setting
Time Attendance

—: Setting

——
= Posting @

W

f— Maormal Shift
¥ Reason

(] TA Activity

|7 TA Management

“dp Additional shift

[ Day Shift

) Normal Shift
|—§ Schedule
Guard Tour
Utilities

CCTV

Posting (Manual) activated at 2016/05/06 19:23 [Status: Done at 2016/05/06 19:23)

T4 Report

iE

Ta& Activity

TA Management

NOTIFICATION

Additional Shift

Click ‘TA Report’ icon

Day Shift

|Host Mame: Tan-PC

[IP Address: 192.168.1.254

System User: EntryPass
Y Ty
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ate/Time: Fri, 32
Date/Ti Fri, 06 May 2016 19:32:16
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— Report

Type:

— Date

Frorm: I Friday ., B  May 2006

Friday . & Map

— Optionz
Staff: |
Dept: I
Job: | ;l All
Shift: | ;l All
Day Shift: | ~] Al
Sort; | Staff Mo | Page Break
— More Options 1
[ ] Earlyln [ ] Break Early In [ ] sbsent 3. Click ‘Generate’ button
[ ] Early Ot [] Break Early Ot [] Incomplete
[ ] LateIn [ ] Break Late In [ ] Overtime o hconmplete
[ ] Late Out [ ] Break Late Out [] Matwiarking

| G enerate | | Cancel
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Repaort Preview : Time Attendance |
Ca ] e

i
b

g &

n = Close

General Report

Export ta PDF

Entrypass Corporation Sdn Bhd
Time Attendance Report - General
From: 2016/05/05 To: 2016/05/06

Platform1 Server 3.13.16.02

Attendance Flag :- (EI-Early In, EO-Early Out, LI1ate In, LO-Late Out, BEI-Break Early In, BLI-Break Late In, BEC-Break Early Out, BLO-Break Late Out, Ab-Absent, OT-OverTime,
NW-Off Day, IC-InComplete, MC-Medical Lv, LV-OnLeave, PIC-Pairing InComplete)

Record Work Attendance Flag
MName Shift Job In Out Hour QT EI LI EO LO BEI BLI BEC BLO AB OT NW IC MC LV
Department: TECH
2016/05/05 HODDOL HING Working Hour 15 08:20 19:21 1001 0L X X X
2016/05/05 HODDOL HING Working Hour 15 0821 19:22 1001 0L X X X
2016/05/05  HODDD2 HAZIM Working Hour 1= 08:20 19:21 10:01 OLide X X X
2016/05/05  HODDD2 HAZIM Working Hour 1= 0821 19:22 10:01 OLide X X X
2016/05/05 TOODOL TAMN Working Hour 1= 08:20 19:21 10:01 OLide X X X
2016/05/08 TOOO0L TAMN Working Hour 1= 0821 19:22 10:01 OLide X X X
=
[ |Page1ofl [Time Attendance Report
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Time Card Report

Qb1 e

i
-

g =] = Cloze  Export to POF

Entrypass Corporation Sdn Bhd Platform1 Server 3.13.16.02
Time Attendance Report - Time Card
From: 2016/05/05 To: 2016/05/06

Staff#:  HODODL

Name: HING
Shife: Warking Hour

Job Title: TS

Department: TECH

05 THU |[0&:20 19:21 X X X X 00:40 00:00 0000 01:22 0000 O00:00 000D OD:0D | 0146 000D O0:0D 0146 1001 +D2:02
06 FRI |0B:21 19:22 X X X X 00:35 00:00 00:00 01:23 0000 O00:00 000D O0D:0D | 0146 OD:OD OD:0D 0146 1D:01 +02:02
Summary 2 dayis) 2002 0 0 0 0 00 2 0 2 0 0 O00M:19000:00 000:00 002:45 ODD:00 000:00 00000 OOD:0D 003:32 OOD:0D 0DD:00 003:32 020:02

+i4i4
(EI-Earty In, EQ-Earhy Cut, LI-Late In, BEI-Bresk Early In, BEO-Bresk Early Out, BLI-Bresk Late In, BLO-Bresk Last Qut, DW-Day Worked, LO-Late Out, LV-Ondezve, MC-Medical Lv,, IC-InComplete, PIC-Pair InComplete, Ab-Absent, NW-Of

Day, OT

Pagelof 3 Time Attendance Report
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Early In Report

I emeEw= S 58 HEF e

Export ta PDF

Entrypass Corporation Sdn Bhd Platform1 Server 3.13.16.02

Time Attendance Report - Early In

From: 2016/05/05 To: 2016/05/06
* - Holiday Indication
Date Day Staff= Job Tite Department
2016/05/05 THU  HODDOL HING T= TECH Working Hour 0%:00 1759 08:20 19:21 10:00 0146
2016/05/06 FRI  HODDOL HING T= TECH Working Hour 0%:00 1759 08:21 19:22 10:00 0146
2016/05/05 THU  HODDD2 HAZIM T= TECH Working Hour 0%:00 1759 08:20 19:21 10:00 0146
2016/05/06 FRI  HODDD2 HAZIM T= TECH Working Hour 0%:00 1759 08:21 19:22 10:00 0146
2016/05/05 THU  TODOOL TAN 15 TECH Warking Hour 0%:00 1755 08:20 13:21 10:00 0146
2016/05/06 FRI  TOOOOL TAN 15 TECH Warking Hour 0%:00 1755 08:21 1322 10:00 0146

=
| |Page1 ofl |TimeAttendance Report
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Late Out Report

I emeEw= S 58 HEF e

Export ta PDF

Entrypass Corporation Sdn Bhd Platform1 Server 3.13.16.02

Time Attendance Report - Late Out

From: 2016/05/05 To: 2016/05/06
* - Holiday Indication
Date Day Staff= Job Tite Department
2016/05/05 THU  HODDOL HING 1= TECH Working Hour 0%:00 1759 08:20 19:21 10:00 0146
2016/05/06 FRI  HODDOL HING 1= TECH Working Hour 0%:00 1759 08:21 19:22 10:00 0146
2016/05/05 THU  HODDD2 HAZIM 1= TECH Working Hour 0%:00 1759 08:20 19:21 10:00 0146
2016/05/06 FRI  HODDD2 HAZIM 1= TECH Working Hour 0%:00 1759 08:21 19:22 10:00 0146
2016/05/05 THU  TODOOL TAN 15 TECH Warking Hour 0%:00 1755 08:20 13:21 10:00 0146
2016/05/06 FRI  TOOOOL TAN 15 TECH Warking Hour 0%:00 1755 08:21 1322 10:00 0146

=
| |Page1 ofl |Time Attendance Report
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Overtime Report

I emeEw= S 58 HEF e

Export ta PDF

Entrypass Corporation Sdn Bhd Platform1 Server 3.13.16.02

Time Attendance Report - Overtime

From: 2016/05/05 To: 2016/05/06
* - Holiday Indication
Date Day Staff= Job Tite Department
2016/05/05 THU  HODDOL HING 1= TECH Working Hour 0%:00 1759 08:20 19:21 10:00 0146
2016/05/06 FRI  HODDOL HING 1= TECH Working Hour 0%:00 1759 08:21 19:22 10:00 0146
2016/05/05 THU  HODDD2 HAZIM 1= TECH Working Hour 0%:00 1759 08:20 19:21 10:00 0146
2016/05/06 FRI  HODDD2 HAZIM 1= TECH Working Hour 0%:00 1759 08:21 19:22 10:00 0146
2016/05/05 THU  TODOOL TAN 15 TECH Warking Hour 0%:00 1755 08:20 13:21 10:00 0146
2016/05/06 FRI  TOOOOL TAN 15 TECH Warking Hour 0%:00 1755 08:21 1322 10:00 0146

=
| |Page1 ofl |Time Attendance Report

ENTRYPASS TECHNICAL — CONFIGURATION GUIDE

Copyright © Entrypass Corporation

103

5



Export PDF Report

‘ ‘—J b = = = =) = g & = Close  Exportto PDF'\ \
_—
S ;
1. Click ‘Export to PDF' button

Entrypass Corporation Sdn Bhd Platform1 Server 3.12.16.02

Time Attendance Report - General

From: 2016/05/05 To: 2016/05/05
mm&g:-ﬁgy;?émm:ﬁ;w&ﬁm m&%m, B.I-Bedc)lae In BED BeakExrlyOu, BO-Beskiate Qut, fb-fhsert, O 2 SeleCT expor-l- pO-I-h a nd

Record Bresk Viork A .
as 3 0 o i o = mioma enter file name
Department: THH Export To PDF File
20180505 HS0001 HING — o
20160505 HI0000L HING X
z::z: :::f ::: Export Path: IC:\Users\UserManual\DesktUp'TEfmﬁz\ :
et B b PDF File Name | General Reporf X
20150505 TOOOOL TAN X
[ Export ToPRE l { Cancel }
3. Click ‘Export to PDF' button
Printad Dete : Toe 2016/05/10 11:5&38 AM Pagelo: 1
EP_age 1ofl Time Attendance Report
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Export Time Attendance Data
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NOTIFICATION

: : | = -_— e
— T ey e " e
Company ¥ B 7 i | 43 ¢ e I::l;:J

Lift @ TA Repor “ctivity  TAManagement  Addiional Shift Dap Shif
Time Attendance

L3 Setting

P Posting @

W

e MHormal Shift
¥ Reason

-é View
TF TA Report

-

Click ‘Export’ icon

L Activity
:E“ TA Management

* Additional Shift

& Day Shift

{} Normal Shift

l-; Schedule

Guard Tour
Utilities

CCTV

Paosting [Manual) activated at 2016/05/08 1334 [Status: Done at 2016/05/06 19:34)

|Host Mame: Tan-PC [IP Address: 192.168.1.254 |System User: EntryPass |Date/Time: Fri, 06 May 2016 19:39:26

5
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TMS Export - - -

Date | Staff | Department | Job | Shitt | Day Shitt|

T4 Start D ate I Friday . B Map 2015 ;Il

T& End Date Friday . B May 2016

Field Selection | Dutput |

Diate In
Tirne In
Time Out
Staff Ma.
M ame
Shift
Department
Whork, Hours

OT Hours o
[]Jab aé

[] Date Out
[] Break In

[] Break Out
[1 1z Haliday

2. Select fields that you want

Save | | E =port | | Cancel
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Date | Staff | Department | Job | Shitt | Day Shitt|

T4, Start D ate I Friday . B

TAEndDate | Fridsy . 6

Field Selection | Dutput |

Diate In

Time In .
Time Ot Click ‘Up’ or “’Down’ button to
Staff Ma.

M ame

Shift

Department

Whork, Hours

OT Hours

[]Jab

[] Date Out

[] Break In

[] Break Out

[1 1z Haliday
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Date | Staff | Department | Job | Shitt | Day Shitt|

T4 StatDate | Fiiday . B 1. Click ‘Output’ tab

TAEndDate | Fridsy . 6

Field S election

Export Path: IE:"»Llﬁerﬁ"»LlSerManuaI"-.Deskt-:lp I

File Farrnat () TextFile i@ M5 Ewxcel File

—File Mame

File Mame Prefis: IE:-:p-:urt

@ Single

) Multiple Diate suffix
[ Staff suffix | Staff No.

—File Content

D ate Format IDDMMM’W ;I Tirne Farmat IHH:MM

[nclude summary [ Accumulated all Day Shift value for each
Attendance date

Only export those who haz [noor Out

Include Title Yes

=]

Owerwrnite E wizting Export File

Cancel
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Date | Staff | Department | Job | Shitt | Day Shitt|

T4, Start D ate I Friday . B

TAEndDate | Fridsy . 6

Field Selection  Clutput |

Ex=port Path: IE:'\LIEers'\LlﬁerManuaI"-.DesktDp

File Format () Test File

—File Mame

File Mame Prefis: IE:-:p-:urt

@ Single
) Multiple Diate suffix
[] Staff suffis

—File Content

[nclude summary [ Accumulated all Day Shift value for each
Attendance date
Only export those who haz [noor Out

Include Title Yes

D ate Farmat IDDMMM’W ;I Time Faormat IHH:MM ;I

Owerwrnite E wizting Export File

Cancel
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Date | Staff | Department | Job | Shitt | Day Shitt|

T4, Start D ate I Friday . B

TAEndDate | Fridsy . 6

Field Selection  Clutput |

Ex=port Path: I C:sUzershlzetd anualDezkt
File Format ) TextFile @ MS Exr

—File Mame

File Mame Prefis: E:-:pn:urt/

@ Single
© Mulifiess [/] Date suffix [vvrMMDD -]

L5 paff Mo,

—File Content

Date Format IDDﬂqmﬂrﬂﬁf
Include surmmany
Only export those who haz [noor Out

Include Title Yes

Owerwrnite E wizting Export File

Cancel
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TMS Export p— — —
| . .
Date |Staff I Departmentl Job I Shift I Cray Sh|ft|
T4 Start D ate I Fridapy . B Map 2016 -
T&EndDate | Friday . B May 2016
Field Selection  Clutput |
i E=port Path: I C:\Uzers'UszertanualDeskiop

File: Format ) TestFile M5 Excel File

—File Mame
File: M ame Prefis: IE:-:p-:urt 1. Select output date and time
Single format
) Multiple [7] Date suffix [vrrvMMOD =]

[ Staff suffix | Staff No. e

—File Content —
D ate Farmat IDDMMM’W ;I Time Faormat IHH:MM ;I
[nclude summary [ Accumulated all Day Shift value for each

Attendance date
Only export those who haz [noor Out
[hiclude Title WM .
= 2. Click ‘Save’ button

Owerwrnite E wizting Export File

E ave i [ E =port ] [ Cancel
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THANK YOU
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